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Month
Processes

March
· The CSIS Faculty Council Secretary in conjunction with the Dean's office notifies all CSIS full-time faculty of CSIS TAP Committee's vacancies for next academic year.  A list of faculty eligible to serve on the committee will be emailed with this notification. 

· The full time CSIS Faculty nominates eligible CSIS faculty for the TAP committee vacancies.  

· The Chairperson of the TAP committee sends a summary of the TAP Committee's activities to the Chairperson of the Faculty Affairs Committee.

April
· The Chairperson of the Faculty Affairs Committee provides a summary of the TAP Committee's activities in a report to the CSIS Faculty Council.  

· The TAP Committee Nominations' Ballot is finalized after the Spring CSIS Faculty Council Meeting.  The Faculty Council Secretary in conjunction with the Dean's office distributes the ballot for voting to faculty.

· The Secretary of the Faculty Council in conjunction with the Dean's Office provides the Faculty Council with an updated list of non-tenured faculty indicating midway to tenure and tenure review dates and a list of faculty candidates seeking promotion in the next academic year.

May
· By the end of May, the newly constituted TAP committee meets to elect a chairperson.

· A candidate seeking tenure and/or promotion in the next academic year provides three copies of his or her portfolio to the Chairperson of the TAP committee for review.

· The CSIS TAP committee reviews the candidates for tenure and promotion.

June
· The CSIS TAP committee provides feedback and advice to faculty candidates on tenure and promotion.  

Summer
· CSIS Faculty Affairs Committee Portfolio Workshop

September
· The Department TAP committees meet to prepare recommendations on Tenure and Promotion.

· The CSIS TAP committee meets to review any additional material presented by candidates for tenure and review.

October
· The department TAP committee and chairperson each provide the CSIS TAP committee with a recommendation for tenure and review.

· The CSIS TAP committee receives portfolios of midway to tenure review candidates and meets to review.

November
· The CSIS TAP committee forwards final recommendations for Tenure and Promotion to the CDFPT, Dean of School and Candidate. 

December
· Faculty requiring midway to tenure and tenure review during the next Academic year are notified by the chairperson of the CSIS TAP committee and asked to submit copies of their portfolio to the TAP chairperson by May

January
· CSIS Faculty Affairs Committee Portfolio Workshop



February
· Department Chairpersons send mid-tenure review evaluations to the Dean and the Chairperson of the TAP committee.

· The CSIS Faculty Council Secretary notifies all CSIS full-time faculty that in order to be reviewed for promotion by the TAP committee for the next academic year, he or she must notify the Faculty Council Secretary and the Dean in writing (email) of said intention on or before March 15.

· The CSIS TAP committee returns midway to tenure review recommendations to the Dean and feedback to the candidate.

