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Course Description:  This course is designed to introduce students to the fundamental principles of information technology and to explore the use of the computer as a tool for human empowerment. Students will develop an understanding of the computer by learning to write simple computer programs and by learning about computer hardware and software.  They will learn to use various software applications, including word processing, spreadsheet, graphics, database, and communications. Under the direction of the classroom instructor, the students will introduce community students to the use of a computer. 

Course Objectives:

Students that complete this course will be able to demonstrate:

· an understanding and knowledge of file management and e-mail.

· an understanding of contemporary issues related to computers in society.

· a knowledge of basic computer components and concepts. 

· a proficiency with basic computer applications. 

· the ability to create and run basic computer programs. 

· an understanding of the personal computer as a tool for human empowerment. 

· the ability to use the computer to access and search the Internet. 

· the ability to create Web pages using HTML and an HTML editor. 

Course Textbook - Required:

Skills for Success with Microsoft Office 2010 – Pearson Prentice Hall
ISBN-10: 0137032579, ISBN-13: 978-0137032570
Assignments, Requirements, Grading Criteria:

Access to Blackboard course website - This course uses Blackboard, an online course management software application.  Students can access this site for the syllabus, other course documents, to submit assignments, check grades, use email, use discussion board, external links, etc.  Please read the university’s Academic Integrity Policy and Seidenberg School’s Statement of Student Responsibility.
Access to MyITLab – This course uses this assessment tool, provided by the book publisher, Pearson Prentice Hall.  All students must purchase a license for it.  This tool provides students with training and then tests their knowledge of Office 2010 applications.

Examinations – 2 multiple-choice exams based on applications and their terminology
Classwork and Homework Assignments - All assignments are due by respective deadlines, no exceptions.  Late assignments will be penalized by 5 points for each week it is late (ex., a grade of 20 points will decrease to 15, 10, 5, 0).  You will complete a series of hands-on computer projects that demonstrate your ability to use various computer applications.  All computer projects will be submitted electronically to Blackboard through the Assignments section.  Each computer assignment must be saved with your name and project file name.
Mentoring of Community Students - During the last six weeks of the course, you will introduce students from various community agencies to the computer.  Your objective will be to provide basic computer literacy for your community partners.  Each student is required to work at least 24 hours with a community service agency, and the supervisor is required to sign off on the hours you achieved.
Reading Report – Using MS Word, prepare a five-page paper dealing with a contemporary social, legal, or ethical issue in computing and the effects of technology.  Discuss pros and cons and evaluate in your own words as you develop your paper.  Include graphs, charts, photos, etc. and other features learned in class.  Use the NY Times as one of your sources.  

Electronic Reflection Reports - When the community service portion begins, you will maintain a reflective journal, detailing contact with the community partners.  Use MS Powerpoint or a website to create the journal, which must be submitted by the end of each week via blackboard.  Save the file with your name and journal; ex, Taylor, Andrea Journal.  

Group Website – Create a 3-4 page website, incorporating features learned in class, based on specific cases in computing for human empowerment. Your professor will supply the topics to choose from.  The website will be posted by the group for viewing and comments by the class.
Attendance and Participation – Attendance is mandatory.  If you are absent, you will be responsible for the classwork, which will be explained on Blackboard.  You will be expected to participate in class and online discussions and on group projects.  You will also be expected to demonstrate a commitment to working with your group and your community partners.  

Evaluation: 
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